IVEY GUIDELINES

FOR USE OF
COPYRIGHTED
MATERIAL

This note is to remind you of the policies and practices regarding use of copyrighted
material in class, for exams, and elsewhere within the school. lvey has a huge
investment in its copyrighted case collection and other intellectual capital.
International copyright laws are designed to protect this investment. All materials,
including those belonging to lvey, Harvard, Darden, and other collections, are subject
to both copyright regulations and contractual obligations.

What is Once something is in a fixed format, such as e-mail, hand-written notes, power-point

copyright- slides, or even a diagram, it is protected by copyright — even if there is no copyright note

protected? on it. Permission from the copyright holder is required before material can be copied
and/or distributed.

Rights of the Only the copyright holder has the right to decide who can copy or distribute their work

copyright holder (or decline to grant it) and determine the fee they wish to charge for that privilege.
Anyone who copies or distributes someone else’s work without permission is in violation
of copyright law.

Ivey Publishing’s Ivey Publishing is responsible for obtaining copyright permission for all materials

role distributed to students as part of their class activities, whether the material comes from

the internet, a book, a scholarly journal, a trade magazine, or some other source. Even

if there is no fee, lvey Publishing must request permission from the copyright holder or
report usage to a supplier each time the material is used. Copyright permissions are
granted for one-time use only. Costs for these permissions are added by Ivey Publishing
to course materials packages. Requests for all materials for Ivey programs MUST be
submitted to Ivey Publishing to protect the School, faculty, and lvey Publishing from
hefty fines that can result from copyright infringement.

As copyright is a complex subject, Ivey Publishing has the responsibility for interpreting
copyright law and dealing with copyright holders. Ivey Publishing has developed a data
base of copyright holders, the appropriate contact person, their rules for attribution, the
fees that apply, the items which cannot be used, etc. As a consequence, permission can
often be obtained quickly.
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Classroom
and exam use

Reproduction of any materials to be used in the classroom or in an exam by students
must be requested through Ivey Publishing. Ivey Publishing will determine the need for
and obtain any necessary copyright permissions, and add the appropriate copyright
statement to the documents before printing. These permissions protect Ivey from legal
penalties.

Fair dealing

Under Canada'’s copyright laws, fair dealing is the right to make a single copy of
copyrighted material for personal use (private study, research, criticism, review) without
asking permission from copyright holders. Other uses, particularly for classroom use,
are not covered under this concept and permissions must be obtained.

Academic
exception
provisions

in Canadian
copyright law

Display of materials is permitted (as in an overhead slide) without obtaining permission.
Other minor exceptions exist, but are under review. Please check with lvey Publishing for
permissions status before proceeding with course materials.

Internet-sourced
materials

Even though material is easily obtained through the internet, copyright laws and
regulations still apply. Websites contain copyrighted information, even if not noted as
such, and permission to use material must be obtained. Do not assume that you may
use material from a website, because some copyright holders will not authorize the
copying and distribution of their content.

Check the terms and conditions of websites for more details. Many sites prefer students
to access their content individually, This provides valuable usage data by measuring the
number of times the material was accessed on their site. In these cases, please provide
the link to students so they can access the content directly, and ensure the content is
not gated behind a paywall that would require students to purchase access.

About email

Sending copyrighted material via email, including watermarked inspection copies, is
considered “copying and distributing”, and is therefore a violation of copyright law.
Please ensure you have permission before sending any materials via email.

Can we add,
remove, or change
information on
copyrighted
material?

NO. You must have written permission from the copyright holder to make ANY changes
to the original document, Any additional information must be completely separate from
the original and not appear to be part of the document

Academic institutions are subject to increased scrutiny. Fines and legal penalties
can be applied when copyright law is violated.

BE COPYRIGHT COMPLIANT

Abide by both the spirit of the copyright law, and the actual regulations, when
dealing with copryighted material and copyright owners.
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