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GUIDANCE ON HOW TO USE THIS FORM


Please refer to the definitions below when completing this AI Disclosure Form. All AI use by any author, writer, or other member of the writing team must be disclosed on this form and submitted with your learning materials.

· Tool name and version: Identify the specific tool and version or model used (e.g., “ChatGPT, GPT-4o, May 2026”; “Claude Opus 4 via Anthropic API”; “Meta Llama 3.1 70B, self-hosted environment”).
· Access method: Indicate how the tool was accessed.
· Public website: You used an AI tool through a publicly available website or app, without an institutionally managed account.
· Institutional licence: You accessed the tool through a school or institutional secure account or licensed environment.
· Self-hosted environment: You used a model deployed on a dedicated local server, private server, or other institutionally controlled infrastructure, and your prompts, inputs, and outputs were not submitted to a third-party AI provider.
· Other: Select this option if none of the above access methods apply, and describe how the tool was accessed. Common examples include AI features built into third-party software or services that access an AI model through an API in the background.
· Date(s) of use: Provide the date or date range during which the tool was used for the stated purpose.
· Purpose: Describe concisely what the tool was used for (e.g., “Brainstorming case scenarios”; “Grammar and style editing of a teaching note draft”; “Generating preliminary financial exhibit data”; “Stress-testing discussion questions against likely student responses”).
· Human review: Describe the nature and extent of human review applied to the AI output before incorporation into the submission (e.g., “All outputs independently fact-checked against company filings”; “Used as a starting point only—final text entirely rewritten”; “Output reviewed and lightly edited for tone”; “Discarded—output not used in final submission”).
· Influence on submission: Characterize the extent to which the AI output shaped the final submitted work. Use one of the following descriptors or provide your own:
· None: Output was generated but not incorporated.
· Minimal: Output informed thinking, but no AI-generated language, data, analysis, or other content appears in the submission.
· Moderate: AI output was substantively revised and integrated into portions of the submission.
· Significant: AI output, after human review and editing, forms a material portion of the submission.
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